This Supplier Quick Guide shows you how to...

REGISTER WITH VESTAS IN ARIBA

Access the registration form

|
N

Fill in the registration form

~

Add bank details

J

( Complete and submit
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1. ACCESS THE REGISTRATION FORM

— Step-by-step

1. You will receive an invitation email
from the Ariba Administrator:

2. Inthe email, click on the ‘click here’
link.

3. You are directed to a page where
you will be asked to log in.

mailto:no-reply@eusmtp.ariba.com.

— lllustration

Ina-«: Register to become a supplier with Vestas - TEST inbor x

SLP_RPO_01 <s4system-prodeusvestas-TDoc3

Vesias.

Hello Doleco test,

SLP_RPO_01 has invited you to register to become a supplier with Vestas Wind Systems
A/S. Start by creating an account with SAP Ariba. It's free.

Vestas Wind Systems A/S uses Ariba Network to manage its sourcing and procurement
activities and to collaborate with suppliers.

If Doleco test already has an account with Ariba Network, sign in with your username
and password

Click Here to sign in or to create an account.

Note: Above link will expire ater initial use (once you have created user id and
password). To login again, use this Link

'S

Ariba Sourcing

Welcome, ALMOJIL DEL ROSARIO

Have a question? Click here to see a Quick Start guide

Sign up as a supplier with Vestas - TEST on SAP Ariba.

Vestas - TEST uses SAP Ariba to manage procurement activities
Create an SAP Ariba supplier account and manage your response to procurement activities required by Vestas - TEST. m

Already have an account? w

— Tips & Tricks

* You may also check your spam inbox if you are not able to see any email in your primary inbox.
« If you have not already created an Ariba account, select ‘Sign up’ in step 3.
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2. FILL IN THE REGISTRATION QUESTIONNAIRE

— Step-by-step

Start to fill out the Vestas Supplier
Registration Questionnaire, including:

Company questions
Supplier contact information
Tax details and tax form

Payment Type (bank transfer or
cheque)

N PE

— lllustration

Ariba Sourcing

Go back to Vestas - TEST Dashboard

Event Messages

Event Details All Content
Response History
Response Team Name 1

¥ 1 Vestas Supplier Registration

n
v Event Contents o v 11 Company Questions

1.1.1 Company's Full Legal Name

5 Confirmations and
Ag 1.1.4 What other names do you trade under?

115 What is your company’s regisiration number?

116 Manufacturing Locations

All Content
Vestas Supplier 112 Company Name Continued, if more than 35 characters
Regl 1.1.3 Company's Full Legal Name in Local language.

Please provide your company name in the local language if your company is located in one.
of the following countries: China, Japan, South-Korea or Russia.

Conscle E Doc286547265 - Supplier registration questionnaire

Add Manufacturing Locations (O)

e

] v 1.2 Supplier Contact Information e

! Company Seftings v  ALMOJIL DELROSARIO v

Desktop File Sync
® Time remaining
29 days 23:41:12

121 Contact First Name

122 Contact Last Name

123 Contact Job Titie * Manager
*

124 Contact Email

125 Contact Phone Number " (212) 3734999

126 Phone Number (General Enquiries)

If}o

Payment by Bank transfer or Cheque ?

| Bank

— Tips & Tricks

* You will be directed to the registration questionnaire directly, once you have created your Ariba Account.
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3. ADD BANK DETAILS

— Step-by-step

1. Click on ‘Add Bank Details’ to
provide your banking information.

2.  You will be directed to a separate
page, where you click on ‘Add Bank
Details’.

3. Provide your bank information and
attach the required file. Click ‘OK’
once done.

— lllustration

17 Bank Details

Name T

— Tips & Tricks

* (*) indicates a required field.

» Depending on your selected payment type, banking details view may change.
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Clicking OK will only save your Repeatable Section answers

All Content > 1.7 Bank D
Bank Details (0)

(*) indicates a required field
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4. COMPLETE AND SUBMIT REGISTRATION

— Step-by-step

1. When you have provided your bank
information, you are returned to the
‘Confirmations and Agreements’
section in the registration form.

2. Once you are done completing the
required fields, click on ‘Submit
Entire Response’

3. Click ‘OK’ to close and confirm the
process.

— lllustration

w 2 Confirmations and Agreements G

2 1 Please confirm you have read, understood and have accepted our Code of Conduct »

Available at hitps /fwww vestas com'en/about/partnenng#icode-of-conduct Yes
2.3 Pilease confirm you have read, understood and have accepted our Invoicing " veos
procedures and policies? Available Mps /Avww vestas com/invocing

-
25 Has the company or parent company filed for Bankrupicy in the last 3 years? No

27 Do you agree 1o transact

Order Confe Son S IO ire Res Compose Message | | Excel impert

for more indormatOn 200Ut ArSe Networe

3¢ o/ Hucoort arite comiizem Aeew/ 1

+~  Submit this response?

Click OK 10 Submil

a oK | Cancel

— Tips & Tricks

* You will get an email notification once you successfully submitted the registration.
 Your registration is subject for review and approval by Vestas. You will receive an email notification if you need to revise or edit your registration.
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NEED HELP? | |

Support is available!

For questions or technical support please
contact the Vestas SSC Ariba team

For information and guides from the Digital
Procurement program in Vestas, visit our website

For general Ariba resources, visit the Ariba
Supplier Portal r
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https://connect.ariba.com/item/view/180107
mailto:ariba.ssc@vestas.com
https://www.vestas.com/en/about/partnering/pnl#!

